
Inspection Review 

How to respond to Postings
Training Document



Secure Systems Login
• Step 1: Login 

into HUD’s 
secure 
systems.



• Step 2: Click 
continue.



• Step 3: Click 
physical 
assessment 
subsystems 
(PASS).



Responding
• Step 4: Click 

on Inspection 
Review.



• Step 5: Using 
the drop 
down list 
highlight 
Direct Pay 
program and 
click Select 
Organization.



• Under the 
Posted Column 
you may see a 
number above 0 
in the To Date
row. Click on the 
blue number to 
see if one of your 
inspection needs 
responding to. 
Note if the 
inspection 
numbers do not 
belong to you do 
not go any 
further.



• Step 7: Click 
on the 
inspection 
number(s) that 
pertains to 
your awarded 
inspections.



• Step 8: In the upper portion of 
this page there are tabs for 
each area pertaining to the 
inspection. Please provide all 
request information in all tabs.

1. For Property, Participant, and 
Building click in the required 
box and enter the appropriate 
response to the challenge. Also 
provide a comment in the 
contractor text box for the 
change.

2. Press the radio button for 
“Required information has 
been supplied” after your 
entered response.



• Step 9: 
Press the 
Save radio 
button.



• Step 10: To respond to 
questions concerning L3 
recordings, Change or 
Delete recordings, or to 
Change the the N/A to 
NOD recording, select the 
NA/Defects Tab. Read the 
comment provided by the 
GTM/Engineer to 
determine what is needed. If 
a more precise location or 
comment is needed, provide 
that information in the 
Contractor box.

(Continued on next page).



• Using the 
definitions in the 
UPCS software to 
determine if the 
original recording is 
correct. If it is 
correct provide the 
appropriate 
comment. 

• To change the 
recording.

1. Press Radio Button 
for the 
corresponding 
change.

(Continued on next page).



2. L3 OD corrections 
require clicking the L3 
hypertext for entering 
sub-window; Enter the 
text in both location & 
comment fields & 
click ‘save’ in sub-
window to close. 

3. Enter “Response 
corrected” in 
Contractor Text Box 
located in the 
contractor review 
page.

4. Press Radio Button to 
Save



Reviewing Corrections
• Review your 

correction(s) 
in the 
Summary Tab 



Sending 
• After all information 

is provided go back 
to the In Box tab. If 
NO is displayed in 
the Ready for HUD
column further 
clarification is 
needed in one or 
more of the tabs. The 
Ready for HUD
column will show 
YES if complete. By 
clicking on the YES 
it will send the 
information back to 
HUD.



• A text box will 
ask if you are 
sure you want 
to submit this 
information. 
Select yes.



Verify Received
• If the 

responded 
information 
was received 
by the REAC 
the status of 
the last 
column will 
change to 
Sent. Close 
out of Secure 
Systems.
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